ACADEMIC POLICY STATEMENTS

ATTENDANCE 

Class attendance is required for all classes. Instructors will be following the two day absence rule of attendance. It is understood that emergencies can come up that might require the student to be out of class, but follow up with your instructor. Students are required to complete all assignments missed during absences.  

EXAMINATIONS 

A make-up exam is at the discretion of the instructor and Mrs. Triplett only with the proper documents. Please make an effort to show up on exams days. You must pass all exams with an 80%. If you are having problems, please talk with your instructor. Please be advised only one(1) excused exam will be allowed during each module. Make-up exams will be reduced by one letter grade. 

 STANDARD OF CONDUCT 

Talking in the classroom during class time will NOT be tolerated. Once the instructor has asked you to cease your conversation and you do not, the instructor has the right to ask you to LEAVE the classroom. Please be advised, you CAN be dismissed from school and brought up on disciplinary charges which will included going before a board of directors. 

When entering the classroom, please TURN OFF YOUR CELL PHONE immediately and put it out of sight. If you feel that you must make a call, please step out in the hall and make your call. 

Also, if you have to receive a call during class time, you may give out the office number,(708)422-2481. 

CHEATING ON EXAMINATIONS 

If the instructor determines a student is cheating or attempting to cheat 1 on any examination, the student will receive a grade of “F” for that examination and possibly for the course. 

CLINICAL POLICY 

Students must participate in all clinical activities assigned. Students must be in full uniform as outline in their student handbook. If a student violates clinical procedures he/she will be dismissed from the program. Please review your student handbook. 

 _________________________________________________________________ 

1 The term “cheating” includes, but not limited to, the following: 1. Using any notes, books, other materials or devices(cell phones); other than those material allowed by the instructor during a closed book examination; 2. Looking at another student’s examination; 3. Taking material and /or study aids from the instructor without the instructor’s permission; 4. Obtaining any information about an examination before the examination is administered; this includes the final examination.
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